Tutorial del
Sistema para Administracion de
Concesion (SAM)

SEMINARIO EN LINEA DE USAID

Judith R. Zawatsky
Ambiente de Concesion Integrada, GSA
15 de abril de 2015



¥ Objetivos

Al concluir la presentacion usted sera capaz de:

Completar los pasos de la inscripcion a la Entidad
Comercial y Gubernamental NATO (NCAGE) para
recibir un codigo NCAGE.

Completar el proceso de registro de SAM.

Definir la diferencia entre una cuenta individual y de
sistema

Responder preguntas sobre SAM mediante el uso
de los recursos de ayuda disponibles en la
solicitud.

Ponerse en contacto con el Departamento de
Servicio Federal cuando no se pueden responder
preguntas usando recursos de ayuda en SAM.



G SpA\ Ob] Et | VOS (continuacion)

Al concluir la presentacion usted sera capaz de:

* Resolver las discrepancias entre el nombre legal
comercial de NCAGE y D&B.

« Explicar el proposito de la extension DUNS + 4.

« Definir la diferencia entre los campos obligatorios y
opcionales requeridos para la informacion de POC




MY Nuestra mision

La mision de IAE es apoyar un ambiente empresarial
comun, seguro que facilitay apoya la adquisicion y pago
rentable de bienes y servicios; gestion eficaz de
adquisicion y asistencia Federal; y transparencia
consistente en concesidon de adquisicidn y asistencia
Federal.




La vision de IAE es seguir evolucionando e integrand®
la cartera compartida actual de diez sistemas
electronicos utilizados para la concesiony
administracion de asistencia financiera Federal (es

decir, subvenciones, préstamos) y contratos.

Siendo la mas grande y mas compleja de las
Iniciativas del gobierno electrénico, IAE trabaja en
nombre de las comunidades de adquisicion y
asistencia financiera para ahorrar dinerog'Ssermas
eficientes, reducir las cargas sobre las comsdnidades

gue servimos y mejorar la gestion de Ia‘c%én
Federal. | ‘\ 7
Vision '}rinciples
| /



¢Que es el sistema de administracion de concesion (SAM)?

Es un sistema en linea que sirve como el punto de registro
centralizado y bajo mandato para las entidades que desean

contratar o recibir asistencia financiera del Gobierno de los Estados
Unidos

WWW.Sam.gov

SSAM

SYSTEM FOR AWARD MANAGEMENT

SAM es GRATUITO para las entidades. El Departamento de
Servicio Federal es el Departamento de Ayuda GRATUITO que

sirve a los usuarios de SAM (asi como eSRS, FSRS, FBO, CFDA, y
FPDS)

www.fsd.qov
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http://www.sam.gov/
http://www.fsd.gov/

Departamento de Servicio Federal

Federal Service Desk

Purpose

The purpose of the Federal Service Desk (FSD.gov) is to
help visitors get the information and assistance they
need for the systems (websites) that the FSD supports.

Supported Systems

You may contact FSD for help with:

«System for Award Management (SAM)
+Catalog of Federal Domestic Assistance (CFDA)
«Electronic Subcontractlng Repomng System (eSRS)

Horas de operacién
Lunes aviernesde 8 a.m. a8 p.m. ET
Llamadas en EE.UU: 866-606-8220

Llamadas internacionales: 334-206-7828

r ‘

; gov

Federal Service Desk
Start here for help on U.S. Government contracts and grants s

Contact FSD

Hours of Operation
Monday - Friday 8 a.m. to 8 p.m. ET

U.S. Calls: 866-606-8220
International Calls: 334-206-7828
DSN: 866-606-8220

Most users phone the Federal Service
Desk. sometimes triggering longer wait
times. You may receive quicker service
by first searching for your answer or by
contacting us via the "Submit a

Question” web form

News and Announcements

Tell us about your Experience or Ideas

Your opinion is valued. Provide feedback about your
experience or ideas.

a Chat web en tiempo real
O Webform

O Teléfono

O Devolucion de llamada



¢, Qué es SAM?

 Registro como entidad
 Registro como usuario de federal

 Representaciones y certificaciones

e Suspensiones e inhabilitaciones (exclusiones)
o ¢Quién debe/deberia registrarse?
o ¢Cuando deberian registrarse?
o ¢ Por cuanto tiempo dura el registro?
o ¢ Necesito registrarme para buscar?




BEFORE YOU START

You will need the following information:

Your Data Universal Numbering System (DUNS) Number
from Dun and Bradstreet and the name and address
associated with that DUNS

Your Taxpayer Identification Number and the name
associated with that TIN (from your W-2)

Your Contractor and Government Entity (CAGE) Code, if
you already have one (if you don't, one will be assigned to
you during registration)

Your Electronic Funds Transfer information such as your
ABA Routing Number and your account number

“TCANCEL CONTINUE




ek¥N Proposito de la inscripcion

Register Entity Determine Purpose of Registration
’ Business or Organization
Flease select a value
» Registration Overview Business or Organization
Page Description S Federal Government
~ Purpose of Registration o ; - IS State Government
The system will guide you through the entity registration process bazed on the ar IS | ocal Govemment
. provide below. .
+ Determine Tribal Government
Purpose Foreign Government
)  Confirm ——
What type of entity are you? * | Please select a value [V]
+ Core Data
Do you wish to bid on contracts? | |
r Assertions
Representations and Do vou want to be eligible for grants and other federal | |
Certifications
assistance?
¢+ Points of Contact
v Submit Certification Do vou want to perform Intragovernmental Transactions (IGT)? |

Back J Nexct|



¥N DUNS

Register Entity

Registration Overview

Purpose of Registration

\

Aszzertions

Representations and

certifications
Points of Contact

submit Certification

BACK TO IISER DASHBOARD |

Verifa DUNS Information

GORMAN MAMNTUTFACTITRIMNG OO .
Content Glossary
DTS Bog733132

Please review the information retrieved from Dun & Bradstreet {(D&E) for accuracy. If yvou
click "save & Continue,” the information from DER will appear in your entity’s

[+){=]

Page Description Core Data

DILTIS, DDA A

registration If the information returned is incorrect, please olick "Cancel ” and make the LEmE
neceszary updates in DEB.

Address:

Details Entered by the user

Details returned from DEE

DTS

Mame:

Bog4733132

Lezal Business IMame: Gorman Manufacturing

Address:

Address Line 492 Koller Strest

Citwe
States
ZIE,/Postal
Codes

Country:

CANC

Zan Francisoo

T

4110

UMITED STATES

DLTDTE: Boy 735132

Mame:

Legal Business Mame GORMATT
MANUITFACTURING
COMBATTY, INC.

Address:

Address Line: 492 KOLLER STREET
City: SAT FRATICISOD
States A

ZIP/Postal Q4110

Codes

Countrys UMITED STATES

PREVIOUS ”




¥\ Registrar una nueva entidad

RE gistratiﬂn OVEI'ViEW Welcome, testaccountooos testaccountooos

SAM Entitv Management registrants are required to submit detailed information on their entity in the following categories,
depending on the purpose of the registration:

Core Data

Mandatory for all registration types. Includes, but is not limited to, an entity's DUNS and/or DoDAAC, name,
address, CAGE or NCAGE, code, TIN or EIN number, general information, financial information, and details
about anv preceedings in which the entity may currently be involved.

Assertions

@ Documents self-assertions from each entity. Includes, but is not limited to, data about the tvpes of goods and
services the entitv provides, the entity size, optional Electronic Data Interchange (EDI), and disaster relief data.
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¥\ Registrar una nueva entidad (continuacion)

Representations & Certifications

Documents an entity's representations and certifications related to their small business status, responses to
commonly used Federal Acquisition Regulation (FAR) and Defense Federal Acquisition Regulation Supplement
(DFARS) provisions/clauses, and Architect-Engineer Responses (SF330 Part II).

® Points of Contact

l Mandatory for all registration tvpes. The entity will be asked to provide contact information for any mandatory
POC based on the information they provided during the registration process. Includes, but is not limited to,
accounts receivable, electronic business, and government business.

START REGISTRATION
s



Y\ Asignaciones de codigos NCAGE y CAGE

» Los usuarios deben presentar un codigo NCAGE o un cédigo CAGE en
SAM para registrar su entidad.

« Los codigos NCAGE y CAGE son identificadores unicos para las entidades
gue hacen negocios o buscan asistencia financiera del gobierno federal de

los Estados Unidos.

« La siguiente tabla explica las diferencias entre un codigo NCAGE y un
codigo CAGE:

Codigo NCAGE Codigo CAGE

Asignado por Agencia de ayuda de NATO (NSPA) Agencia de logistica de defensa
(DLA) y rama de Entidad Comercial y
Gubernamental (CAGE)

* Puerto Rico, Guam, Islas Virgenes de EE.UU., Samoa americana, Islas Marianas del Norte, Islas
Midway, Wake Island, Atolén Johnston, y las islas Baker, Howland y Jarvis, arrecife Kingman, isla de
Navassa y Atolon Palmyra.



Para recibir e informar el cédigo NCAGE de su entidad, por favor visite la
pagina ePortal de NSPA: https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx

NMCRL-WEB NMCRL-DVD CAGE/NCAGE Code Request = ACodP2/3

55 ea‘eueg e g1adpa ga’aa1 |.5. System for Award
..‘ec‘e ral 0 vernment read the document and follow the ...U..-w-,.-'o.-u-:- Th o‘ umen
S

Postal Code
Phone Number
Country Identification Number (IDN)

City

Haga clic aqui para revisar las instrucciones sobre

como recibir e informar el cédigo NCAGE de su
entidad en SAM 14



Pasos de NCAGE y CAGE

» Despues de obtener un cédigo NCAGE/CAGE, los negocios/organizaciones que
no sean de EE.UU. que deseen hacer negocios (contratos/subvenciones) con el
gobierno de Estados Unidos deben:

1.

Confirmar que el NCB o NSPA ha presentado su nombre legal y/o
direccion fisica correcta al sistema CAGE de los Estados Unidos visitando
el Sistema de referencia cruzada de numero de identificacion de negocios
(BINCS) e introduciendo su codigo NCAGE/CAGE y haciendo clic en
buscar.

BINCS es un buscador orientado al publico para vendedores, proveedores
y contratistas potenciales nacionales y extranjeros que apoyan la cadena
de suministro federal de los Estados Unidos y deben utilizarse para
verificar la informacion de registro.

BINCS se actualiza en 24 a 48 horas despues de que el sistema CAGE de
los Estados Unidos ha procesado las actualizaciones en el registro
NCAGE/CAGE.

Verificar la informacion en:
https://www.logisticsinformationservice.dla.mil/BINCS/begin_search.aspx



I\ Preguntas sobre NCAGE y CAGE

« ¢ Como puedo resolver una diferencia entre el nombre comercial legal
en DUNS y la base de datos NCAGE?

1) El nombre debe coincidir exactamente, cualquier diferencia
generara un error. Esto incluye espacios, guiones, etc. Bassin-
Bleu Inc. y Bassin Bleu Inc. no son la misma empresa, el guion (-)

debe ser incluido.
2) El numero DUNS se une al codigo NCAGE correspondiente.

3) Sila discrepancia se encuentra en la base de datos NCAGE

o Pdngase en contacto con la siguiente direccion
ncage@nspa.nato.int

o Pongase en contacto con el Sr. Patrice Verlaine llamando al
352 3063 6145 o con su POC.

4) Si la discrepancia se encuentra en la base de datos de Dunn &
Bradstreet

o Utilice el formulario electrénico en linea (webform)
http://fedgov.dnb.com/webform A



mailto:ncage@nspa.nato.int
http://fedgov.dnb.com/webform

¥ Codigo CAGE

figure 3.12: CAGE Code

Page Description
Please enter your CAGE below. If you do not have an existing CAGE Code, one will be assigned during the processing of
your registration.

Does your entity already have a CAGE Code? * | g v

CAGE:

Search CAGE Code

CANCEL PREVIOUS SAVE AND CONTINUE

Figure 3.14: Incorrect CAGE Code Error

The CAGE Code entered could not be found. Options: Correct the CAGE Code, or remove the CAGE Code and select "No" for "Does
vour entity already have a CAGE Code?". If you believe that the CAGE Code you entered is correct, contact the Federal Service
Desk US Only at 866~6L:-6-S:2c|z::erz:a::':!::a'_'_}' at 334-206-7828.

Note: User can NOT save the pa ith an invalid CAGE Code.
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SYSTEM FOR AWARD MANAGEMENT

HOME SEARCH RECORDS

CREATE USER ACCOUNT

Your CCR username will not work in SAM.
You will need a new SAM User Account to
register or update your entity records. You
will also need to create a SAM User Account
if you are a government official and need to
create Exclusions or search for FOUO
information.

Creale User Account

WHAT IS SAM?

The System for Award Management (SAM) is the Official U.S. Government system that consolidated the capabilities of CCR/FedReg, ORCA, and
EPLS. There is NO fee to register for this site. Entities may register at no cost directly from this page. User guides and webinars are available under the

Help tab.

NEWS AND ANNOUNCEMENTS

v RESTYul API for public

istration data! Learn more

January 16, 2015

=]
"
-4
H
b1
v
b

wember, you can

DATA ACCESS

REGISTER/UPFDATE ENTITY

account.

RegssterfUpdate Enbty

USER GUIDES/HELPFUL HINTS

iditional information. such as a full

Guide, Quick Start Guides,
, and Webinars are

he HELP tab

GENERAL INFO

You can register your Entity (business, individual, or
government agency) to do business with the Federal
Government. If you are interested in registering or
updating your Entity, you must first create a user

m Use the SAM Status Tracker to:

USER NAME

“oreot

< c "DrED WO

Create an Account

SEARCH RECORDS

All entity records from CCR/FedReg and
ORCA and exclusion records from EPLS,
active or expired, were moved to SAM. You
can search these records and new ones
created in SAM. if you are a government

you will automatically have access to
FOUO information.

Check Status Search Records

ATTENTION EXTRACT AND WEB SERVICE USERS

Support for the legacy-formatted extracts and web services in SAM

ended on October 31st, 2014. Faderal svstems using SAM data

ratted extracts and web services. If

I ET COF
must cor

ubmit a

You see '}

priate role by

Data Acce

"Data Access" the

submit the request

user logged in with your SAM user account,

SAM | System for Award Management 1.0

IBM v1.P.24.20150116-1831

WWW6

Note to all Users: This is a Federal Government computer system.
Use of this system constitutes consent to monitoring at all times.

18



Crear una cuenta

USER INAME PASSWORD
AM ==
Forgot Username?

Forgot Password?
SYSTEM FOR AWARD MANAGEMENT

Create an Account

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

CEREATE UUSEE ACCOUNT .. ;
Cuentas Individuales vs. de sistema

Your CCR username will not work in SAM. You

will need a new SAM User Account to register or
update your entity records. You will also need to
create a SAM User Account if vou area ~
government official and need to create Contrasenas
Exclusions or search for FOUO information.

Nombre de usuario

Expiraciones forzadas

Create User Account




YN Crear cuenta de usuario en SAM

SSAM

SYSTEM FOR AWARD MANAGEMENT

USER NAME PASSWORD
|| |
Fergot Username? Forsot Password?

Create an Account

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

Create an Account

Choose Account Type

Individual Account Details

System Account Details

Create an Individual User Account

* To perform tasks such as register/update your entity (legacy
CCR/FedReg and ORCA functionality).

* To create and manage exclusion records (legacy EPLS functionality).
* To view FOUO level data for entity management registration records
and exclusion records (Same as government user CCR Tools
functionality).

Create a System User Account

* If you need system-to-system communication or you are automating
your system pull of the data.

* If you are performing data transfer from SAM to your government
database system.

Create an Account

| Create System Account

SAM | System for Award Management 1.0

Note to all Users: This iz a Federal Government computer system.

Use of this system constitutes consent to monitoring at all times.

IBM v1.P.24.20150116-1831

wWwweé

o USA.gov_
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Informacion de la cuenta de SAM

USER NAME PASSWORD

i 11

Forsot Username? Forgot Password?

Create an Account

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP
Your Account Information
Create Account: q
Individual Create your individual user account in SAM by entering the following information.
: First Name: * Thomas
Last Name: * Gillette

Email Address: *

Confirm Email Address: *

Phone: *

Primary Communication:

Additional Comments:

Country: *

Username: *

Password: *

Confirm Password: *

Security Question 1: *

Security Answer 1:*

Security Question 2: *

Security Answer2: *

Security Question 3: *

Security Answer 3: *

CANCEL

TGillette@faneuil.com

[rGillette@faneuil.com|
703-571-1234 XXXX-XXXXXXXXXXXX
Phone 9 Email

All information in this account is fictional - this is an example of the
information required to create an account.

HAITI -

Username must be at least six characters in length.
Warning: Once created, username cannot be changed in SAM.

TGillette

Password must be at least 8 characters in length and contain
at least one number, one letter, and one special character.

ssscscee

What is the first name of the person that you first kissed? -
Maria
What did you name your first stuffed anumal? -
Fluffy
In what city or town did your parents meet? -

Port-au-Prince

SAM | System for Award Management 1.0

Note to all Users: This is a Federal Government computer system.

Use of this system to ing at all times.

IBM v1.P.24.20150116-1831

Www3 <« Y
H USA.gov

21



GSA

Informacion de inicio de sesion a SAM

SSAM

SYSTRM FOR AWARD MANAGEMENT

CREATE USER ACCOUNT

Your CCR asernamae will not work in SAM.
You will nesd a new SAM User Account to
register or update your entity records. You
will also need to create a SAM User Acoount
if you are a government official and need to
create Exclusions or search for FOUO
information.

Create Liser Account

USER MAME PAESWORD

-——. | TGillatte | | vlulnlumlul-.il

Forgat Username? Fargot Passward?

RECISTER/UPDATE ENTITY

You can regicter vour Entity (business, individual, or
governmant agency) to do business with the Federal
Government. If you are interested in registering or
updating your Entity, vou must first create a user
account.

Registerlpdate Enlity

m Usethe SAM Status Tracker toe  Check Stalus

Lreale an Account

SEARCH RECORDS

All sntity records from CCR/FedReg and
ORCA and exclusion recorde from EPLS,
active orexpired, wers moved to SAM. You
can search these records and new ones
created in SAM. If you are a government
user logged in with your SAM user account,
you will antomatically have access to
FOUD information.

Search Records

22



Error de inicio de sesion a SAM

- Forgot Usernames? Forgot Password?
& P

SYSTEM FOR AWARD MANAGEMENT

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO

he Utername and Password combination you provided did not match our records. You have a total of 10 attempts before your account ic locked. Once locked, an
The U iP d binati ded d t mat ds. ¥ total of 10 attempts before | locked. O d
adminstrator in your hierarchy will need to unlock your account before you can access it again. If you do not remember your Username or Password, please use the

respective Forgot Username? and Forgof Password? links provided below

Login
Please Enter your Username and Password to login to SAM. If you do not remember your Username or Password, please use the respective Forgot Username?
and Forgot Password? links provided below.

Username :

_k Forgot Uzername?

Password :

ﬁ }'3.’.'3'.".,?6::\‘-::.'&‘.”
LOG IN
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YN Registros de busqueda de SAM

USER NAME PASSWORD

M
AM ; —
Forgot Username? Forgot Password?

SYSTEM FOR AWARD MANAGEMENT

Create an Account

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

Search Records

Looking for entity registration records or entity exclusion records in SAM?
* Use Quick Search if you know an entity’s Business Name, DUNS number or CAGE code.
* Use Advanced Search to structure your search using multiple categories and criteria.

Are vou a Federal government employee?
* Create a SAM user account with your government e-mail address and log into SAM before searching to see FOUO information and registrants who
chose to opt out of the public search.

Conducting small business-focused market research?
* In addition to what is contained in SAM, small businesses may supplement information about themselves in the SBA’s Dvnamic Small Business Search.

QUICK SEARCH: ADVANCED SEARCH: Use specific criteria in multiple
categories to structure your search.

(Example of search term includes the entity’s name, ete.) ADVANCED SEARCH - ENTITY

DUNS Number Search: | Enter DUNS number ONLY l ADVANCED SEARCH - EXCLUSION

CAGE Code Search: | |

[ ieed vl |

SAM | System for Award Management 1.0 IBM v1.P.24.20150116-1831
Wwwa o
Note to all Users: This is a Federal Government computer system. LS:\.QQV

Use of this s¥stem constitutes consent to monitoring at all times.
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Acceso a datos de SAM

i, USER NAME

PASSWORD

Forsot Username?

Forgot Password?

SYSTEM FOR AWARD MANAGEMENT

GENERAL INFO

Extracts and Data

Create an Account

Format: Pipe-Delimited

Description: This data package will contain entity registration data
publicly available under the Freedom of Information Act (FOLA) for
those registered in SAM to do business with the Federal government.
Beginning in 2014, it will be available in the new SAM format. No

special data access will be needed to download this file. |

7581_\- Files - Current month

sionthly File

Format: CSV

Description: This data package contains the publicly available data for
all active exclusion records entered by the Federal government
identifying those parties excluded from receiving Federal contracts,
certain subcontracts, and certain types of Federal financial and
non-financial assistance and benefits. Users must read the exclusion
record completely to understand how it impacts the excluded party. No
special data access is needed to download this file.

Warning: Older versions of Microsoft Excel cannot load more than
536 rows from a CSV file. If you have Microsoft Excel version 2007 or}
higher, you should be able to load the complete file. If vou encounter this

limitation, and do not need the complete file, you can use SAM's Search
functionality to filter to a smaller subset of data and export the results.

Complete file - Last ~ davs
Tue 24th|| Wed osth|| Thu 26th|| Fri 2-th|| Sat 28th|{| Tue 3rd

ASCII DATA Tue 3rd!| Wed athi| Thu sthl| Fri 6thil Sat—thi] Tue March 20315
Wed s1th|l Thu s2th!l Fri s3rdl| Sat sgth|] Tue s—thi| W 31 Feb 2015
Thu zothil Eri 2othil Sat 231sti| Tue 24qthil Wed 2sthi| Thu i B 015
24 Eriz7th|| Sat28th|| Tue 3nd|| ! —
UTF-8 DATA |
LEGACY CCR EXTRACTS PUBLIC ("FOIA™) DATA Data
PACKAGE 3
Information
Data Access Role: Public
Format: CSV
Description: This data package contains entity registration data
publicly available under the Freedom of Information Act (FOILA) for e Yo
those registered in SAM to do business with the Federal government. The|
file is updated monthly and posted in the same format as the legacy CCR
_FOLA extract. No special data access is needed to download this file.
[CMSsnthiy File !
EXCLUSIONS EXTRACT DATA PACKAGE Data
Pa.
Information
Data Access Role: Public Descriptions

Access Public Access Data
Public Extracts Public Data Access
This page provides details for accessing public data. Click on the Data Package Name below for more information

EM Extracts
Exclusion Interfaces ENTITY MANAGEMENT EXTRACTS PUBLIC DATA Data

PACKAGE e
General l?ata Access InforTnation
Information

Data Access Role: Public Descriptions

SAM | System for Award Management 1.0 IBM v1.P.24.20150116-1831
WWWa
Note to all Users: This is 2 Federal Government computer system.

Use of this 53 stutes to itoring at all times.

-~
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YN Informacion general de SAM

M USER NAME PASSWORD
AM | A e
Forgot Username? Eorgot Password?

SYSTEM FOR AWARD MANAGEMENT
Create LSOOt

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

X About SAM
General Information

What is SAM?
About SAM
, What is SAM?

What is SAM? ¥ ? ; o - s .
The System for Award Management (SAM) is combining federal procurement systems and the Catalog of Federal

Disclaimers Domestic Assistance into one new system. This consolidation is being done in phases. The first phase of SAM includes the
functionality from the following systems:

Accessibility

* Central Contractor Registry (CCR)

* Federal Agency Registration (Fedreg)

* Online Representations and Certifications Application
* Excluded Parties List System (EPLS)

Privacy Policy
News

External Resources 2
How will SAM benefit me?
Contact Us The overarching benefits of SAM include streamlined and integrated processes, elimination of data redundancies, and

reduced costs while providing improved capability.

SAM | System for Award Management 1.0 IBM v1.P.24.20150116-1831
Wiww: >
Note to all Users: This is a Federal Government computer system. GSa

Use of this system constitutes consent to monitoring at all times.

USA.gov_
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YN Informacion de ayuda de SAM

s USER NAME PASSWORD

Forsot Username? Sw 2

SYSTEM POR AWARD MANAGEMENT

HOME SEARCH RECORDS DATA ACCESS GENERAL INFO HELP
SAM User Help
Help | samUseritp |
FAQs

P 14 This page provides answers to the most frequently asked SAM questions. You can perform a search for a question or filter
neral F: > : 2 ° 2

s the questions to a functional area. Please visit the Federal Service Desk (FSD) website for more help with SAM and other
User Guides _GSAIAE sy Stems: Www fxd

2OV

Demonstration Videos | Search

Exclusions Information

= Yvho do | contact with additional questions on TIN (Taxpayer identification Number} validation?
Answer - If you are having problems with TIN mismatches in SAM concerning your Employer Identification Number,
please contact the IRS at 8 1 234 FREE. f you are having problems with T

- i ity registr. ns i AN I link I8 my oy z
Answer - Yes. You only need one account to manage all of your SAM entity 'eg:strauons If a DUNS record is not
already registered in SAM. select Register New Entity from the left navigation

e |want t n_ny laims t nother urce How | do that?
Answer - The standard procedure is if 3 contractor assigns his or her payments, the contract needs to be modified to
identify the assignee That identification needs to include the assignee’s DUNS

e Do | need to fill out the Disaster Relief Contractor Dats Elements?
Answer - This section is optional for those contractors wishing to do business with the federal government. such as
the Federal Emergency Management Agency (FEMA), in the event of 3 natural disaste

o Whi 2
Answer - The U S General Services Administration operates and maintains the governmentwade systems supported
by the Federal Service Desk. These systems include the Catalog of Federal Domestic Ass:

- i it th e i 4 h
Answer - Yes. you must answer all the gquestions in order to provide any SF330 Part Il information
e How | 1o th F. visions in SAM?

Answer - In order to certify to the provisions related to the DFARS, you must first answer yes to question 28 of the
SAM Questionnaire. The SAM Questionnaire will then display the DFARS related que

e | am not ready to submst my exclusion record and want to save 3 draft How can | do that?
Answer - You are not able to save a draft version of an exclusion record. An exclusion will only be saved in the
system when you compﬁete all of the steps and submit it However,  you are not rea

« How do | vahidat e of the entit ediate Owner and/or Highest-Level Owner?
Answer Please refev to Subpan 4_18 in the Federal Acqussition Regulation for guidance. FAR 52 204-17 1s a
self-certffication by the offeror

e What is a Commercial and Government Entity (CAGE) Code?
Answer A CAGE Code is a unique identifier assigned by the Defense Logsstics Agency (DLA) to all commercial or
government entities located in the United States or its outlying areas. DLA's Co

Mors Sesuits

SAM | System for Award Management 1.0 IBM v1.P.24.20150116-1831
WWwia

Note to all Users: This is a Federal Government computer system.

Use of this system constitutes consent to monitoring at all times.
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GS;’,\ |nf0rmaCién de ayUda de SAM (continuacion)

P USER NAME PASSWORD

Forzot Username?> Eorsot Passwords

Create an Account

SYSTEM FOR AWARD MANAGEMENT

HOME SEARCH RECORDS DATA ACCE NERAL INFO

S.
Demonstration Videos

Help 1 User Hel

FAQs Demonstration Videos
ey e The following videos will help familiarize you with the features and functionalities of SAM. Click on a
video to launch the video in a new window. Adobe Flash Player is required.

Demonstration Videos

SAM Overview Video

E jons Inf
Description: New to SAM? This video will introduce you to SAM and how it fits into
GSA IAE suite of systems.
VIEW TRANSCRIPT
Register a New Entity in SAM to be Eligible for Government Contracts
ISR i oo e o st ity Management regeation ot your
1 —_— s entity is eligible for Government contracts.
VIEW TRANSCRIFT
Register a New Entity in SAM to be Eligible for Grants and Other Federal Assistance
Description: Register a New Entity in SAM to be Eligible for Grants and Other
Federal Assistance.
VIEW TRANSCRIPT
Migrating Your Legacy System Roles
EESTTI TN o-rivtion: earn o to migrate sour permissions from vout legacs sxstem
account to your new SAM account.
VIEW TRANSCRIPT
Managing Users as an Administrator
Description: This webinar explains what you can do as an administrator for your
entity. Learn how to manage who has roles with your entity. This includes sending
invitations, approving role requests, and adding/removing users role.
VIEW TRANSCRIPT
Users
Description: This webinar explains what you can do as a federal government user
of SAM.
VIEW TRANSCRIFT
SAM | System for Award Management 1.0 IBM v1.P.24.20150116-1831
WIWW -
e N T =

Use of this system constitutes consent to monitoring at all times.
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MY SAM SEARCH RECORDS DATA ACCESS GENERAL INFO HELP

MY SAM Welcome, testaccountooos testaccountooos

Manage My User Roles L .
Welcome to SAM! From here vou can access the functionality that yvou need to do your job.

Manage Enftity Users The navigation links on the left side of vour page give vou access to different parts of SAM. The categories available vary

. . . based on vour permissions in SAM. For example:
Register,TUpdate Entity

Manage Exclusions Manage My User Roles
Links here allow vou to manage yvour roles. You can request new roles or view yvour current reles and entity
Account Settings associations

Data Access

Register/Update Entity

Here vou will find links to manage vour entity registration record(s). If vou are updating an entity registration
for the first time in SAM, this information came from CCR, ORCA, or FedRes.

General

Data Access
If vou need access to data extracts or need to view non-public data (such as TIN or banking information) through
search, this section will contain all the information you need to request permission.

If vou have any questions, click the Help tab for training materials, FAQs, and contact information for the supporting SAM
Help Desk,

29



ey Migrar

. Select Legacy Accounts
Migrate Legacy Account

k

+ Select Legacy Accounts Select Legacy Accounts
J If a match was found for a system, please select to migrate the matching result. If no resulis
were found, please enter a different email address to perform ancther search. If additional
BACKTO USER DASHBOARD information is required, you will be prompted for your legacy system account username.
CCR

Enter Email Address:

iOh no! {No sé la direccion de correo electronico CCR! ¢ Y ahora qué?

« Herramienta automatizada: numero DUNS, TIN, numero de
enrutamiento ABA y numero de cuenta bancaria
« Departamento de Ayuda — carta certificada /
30



¥\ Informacion comercial y el MPIN

Mote: TIN (either EIX or 5504) is required Onl v sole proprietors without a TIN should enter
an S5, Pleaze note that the number entersed here will be sent to the IRS with the TIH
consent information below. It mav talke 3-5 davs to return a TIXN match from IRS.

Business Information:

Business Start Date
(A, DD ¥YYYE

Fizcal Year End Cloze Date
(/DD

Company Ddvision Mame:
Company Ddvision Mumber:
Corporate URL:
Congreszional District

Create/Enter MBI

o4,/08/20127

0101

My Divicns
3

wavovi url.com

4
SE1Z21ZMM

Thie MPTN will setve 25 vour signatune to relesss the TIN consent forme.
The MPDY will be shared with autharized parmer applications (o5, Grantegov, Past Performance Information Betrieval
System (FFIES) etc ). The MPFTN acts a5 vour pasnword in these systems and youo should gonard # a5 such. The MPTN most

e nine characters long and contam at least one letter, one number, and no spaces or special characters.

* Physical Address - CHESAPFEAEE




YN Formulario de consentimiento del IRS

Register Entity
Regiztration Overview
Purpose of Pegiztration

# DUNE Information
Verifv DUNS
Information
Businezz Information
IRS Consent

¥ CAGEor NCAGE Code

» General Information

® Financial
Information
Executive
Compensation
Questions
Proceedings Questions
Information Opt-Out

¥ EReview Core Data

# Continue to Next
Section

Assartions
Beprezentations and
Cartificatinne

DUNS: ooz280bo04 CAGE Code: 00881

CONSENT TO DISCLOSURE OF TAX INFORMATION | TIN Conszent:

I herebv autherize the Internal Eevenue Service (IRS] te validate that the legal Business

Name and the Taxpaver Identification Number (TN} (Emplover Identification Number or
Social Securitv Number) provided bv the registrant matches or dees not match the name
and/or name contrel and TIN in the files of the IRS for the most current tax vear reported.

Purzuant te 26 U.S.C. 6103(c),  hereby authorize the Internal Revenue Service (IRS) to
dizcloze to the officers and emplovees of the Svstem for Award Management (SAM) Program
Office whether the name and/er name control and TIN provided in connection with this
registration is the TV maintained in IRS files for SOLAR EDISOIN, LLC for the most
current tax vear reported. I recognize that thiz validated TIN will reside on SAM and will be
accessible to Federal Government procurement officials and other Government personnel
performing managerial review and oversight, for use in all Governmental business

activities including tax reporting regquirements and debt collection.

For questions about vour EIN, pleaze call the IRS at 1-866-255-0654. For questionsz about
vour 28N, pleaze call the Social Securitvy Administration at 1-8oo-772-1213. In addition
by providing the following information, I certify that I have the autherity to execute this

conzent for the disclosure of thiz return information on behalf of the registrant.

Upon completion of thiz page all information required te perform the TIN match will be zent
to IRS. Please confirm all information iz accurate before proceeding as it will not be
editable.

TIN Consent:

Note: The TIM will not be validated unless the Taxpaver Mame is an exact match of the name that the IRS has on file
for vour entity according to its most recent tax return. Flease note that this may be different than the Legal Business
ame When vou enter vour Taxpaver Mame, onl v use letters, numbers, spaces, hyphens (-) and ampersands (&) omit
any other special characters thatare partof the business name.

Tax Paver Name#:

Taxpaver Identification Number(TIN): 123412312

IRS Consent SOLAR FDISON, L1 [ a—
Content Glossary
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¥ Compensacion ejecutiva

Page Description
Please enter the requested information below about your entity. You must provide data for the five
(5) most highly compensated executives in your business or organization including parent

organization.

Executive Compensation:

In your business or organization's preceding completed fiscal year, did your business or organization
(the legal entity to which this specific SAM record, represented by a DUNS number, belongs) receive

both of the following:
i. 8o percent or more of your annual gross revenues in U.5. federal contracts, subcontracts,

loans, srants, subgrants, and/ or cooperative agreements and
1 H H
2. $25,000,000 or more in annual gross revenues from U.S. federal contracts, subcontracts,

loans, grants, subgrants, and, or cooperative agreements?
Mo v
Does the public have access to information about the compensation of the senior executives in your
business or organization (the legal entity to which this specific SAM record, represented by a DUNS

number, belongs) through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange
Actof 19534 (15 U.5.C. 78m(a), 780(d)) or section 6104 of the Internal Revenue Code of 19867
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ey Procedimientos legales

Proceedings:

Is there a Federal solicitation on which your business or organization, as represented by the DUNS
number on this specific SAM record, is bidding that contains the FAR provision 52.209-7, or has
your business or organization, as represented by the DUNS number on this specific SAM record, been

awarded a Federal contract that contains FAR clause 52.209-87

Flease select a value |+

Does your business or organization, as represented by the DUNS number on this specific SAM record,
have current active Federal contracts and/ or grants with total value (including any

exercised/ unexercised options) greater than $10,000,000?

Within the last five years, had the business or organization (represented by the DUNS number on this
specific SAM record) and/ or any of its principals, in connection with the award to or performance by
the business or organization of a Federal contract or grant, been the subject of a Federal or State

1. Criminal proceeding resulting in a conviction or other acknowledgment of fault;

2. Civil proceeding resulting in a finding of fault with a monetary fine, penalty,
reimbursement, restitution, and, or damages greater than 55,000, or other
acknowledgment of fault; and/ or

3. Administrative proceeding resulting in a finding of fault with either a monetary fine or
penalty greater than $5,000 or reimbursement, restitution, or damages greater than

$100,000, or other acknowledgment of fault?
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Optar por no aparecer en busqueda publica

3.3.1.10 Information Opt-Out

Registrants were allowed to opt-out of public display of their record within SAM. Opting out may
result in a reduction in Federal Government business opportunities, and subcontractors who
choose this option will not be visible to prime contractors. Entities that have opted out will be
removed only from the SAM public search, but will still be visible to users with For Official Use
Only data access and will be provided in accordance with Freedom of Information Act (FOIA)
requests. Please note that your banking information 1s treated as sensitive data and will not be
displayed to the public regardless of your selection.

[f you do not wish to allow the public to search and view your record:

* Select "I DO NOT authorize my entity mformation to be displayed i SAM's Public Search."

NOTE: If you are an SBA ccrliﬁcdﬁrmj 8A Joint Venture nr{ HUBZone |(or applying for one

of these certifications) you should not Opt Out of the public search.
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YN Codigos NAICS

Page Description
Please enter Goods and Services Information

Add NAICS Classification Codes: *

£ i 4
Search NAICS: NAICS Codes Selected:
coy |
311222 Soybean Processing Markas NAICS Description
Primarv Code
111120 Oilseed (except Sovbean) G 311222  Soybean Processing
Farming & 111110  Soybean Farming H
111110 Sovbean Farming
Add

b A g




¥\ Representaciones y certificaciones

3.4.3.1 Questionnaire

To enter your Reps and Certs, you will be given a questionnaire to guide you through the data
necessary for the associated FAR and Defense FAR Supplement (DFARS) provisions(if
applicable), as well as the Standard Form 330, Part Il for federal Architect and Engineering
contracts 1f applicable. Each question 1s related to a specific FAR or DFARS provision which 1s
referenced at the end of the question on the screen. Clicking on a reference will take you to the
full text version of the provision so that you can read it in full.

J.4.3.2 FAR Responses

The first section of the questionnaire contains the questions related to FAR provisions which are
divided 1nto four pages.

e



I\ Pequefias empresas

small Business Program Representations (Apr 2012)

{a)

(23 The small buszines: zize standard iz Se= MNote

iz o0 emplovess.

(b} Flepresentations.

EDIT

{1} The ®orth American Industry Claszification System (MAICS) code for this acguisition is See Iote#

{20 The small business size standard for a concern which submits an offer in its own nams other thanon a
construction or service contract but which proposes to furnish a product which it did not itself manufacture,

Ercadcasting and web
Szarch Portals

MAICS Iams MAICS Eize Standard Emall
Code Exception Business?
519130 | Internst Publizshing and 500 ¥

Biiziz Computer and Office
Machins Bepair and
Maintenance

32550000000 |¥

519120 |Libraries and aArchives

37,000,000.00 T

541310 | Architectural Services

37,000,00:0.00 ¥

VIEW MORE

{1)## The offeror represents as part of its offer that it

iz, iz not a small buzines: concern (zes belowl
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YN Estandares del tamano

World Wide:

Total Receipts: * $ [100000000 |
Average Number of Employees: * |5IIIIIIIII |
Location (Optional):

Annual Receipts (3 Year Average): § |5IIIIIIIIIIIIIIIIII |

Average Number of emplovees (12 |,55|:|| |

Month Average):

Industrv-Specific Size Metrics:

Barrels Capacity: | |

Megawatt Hours: | |

Cancel Previous @ Save and Continue

e



YN Presentar inscripcion - Precaucion

3.3.3 Submitting Your Registration

All mandatory data elements must be completed to submit your registration. If you have done this
successfully, you will see a green check mark next to each section in the navigation panel on the
left side of the screen. Review your registration record in its entirety.

*  Click “Edit” to update any necessary information in the registration.
*  Click “Submit™ to certify that the information is correct.

= SAM will display a confirmation indicating you successfully submitted your registration.
You will also receive a confirmation email.

PLEASE NOTE: Your record is NOT yet active.

3.3.3.1 Before Your SAM Registration is considered Active
Your entity’s registration will NOT be considered active until the following actions take place:

= TIN Match validated by the Internal Revenue Service (IRS). It may take three to five
business days from the time you submitted for the IRS to validate new and updated records
prior to becoming active in SAM.

*  (CAGE Code or NCAGE code 1s validated or assigned by DoD. as applicable.

Plan ahead. Allow up to 10 business days after you submit your registration for it to become
active in SAM and an additional 24 hours before that registration information 1s available in other
government systems. .

You will receive a confirmation email once the registration is activated. At that time, you will be
eligible for Federal Financial Assistance from the U.S. Federal Government. /
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Informacion de punto de contacto (POC)

Antes de que la inscripcion de su entidad este completa,

se le pedira que proporcione POC obligatorios y POC
opcionales.

*Los POC que se le pedira que proporcione se han determinado de
acuerdo a las respuestas que proporciono durante el proceso de
Inscripcion.

*Todos los POC obligatorios deben completarse antes de que la
Inscripcion pueda presentarse para la certificacion.

La siguiente diapositiva mostrara un listado de los campos
obligatorios y opcionales requeridos para la inscripcion.




YN Informacion de POC (continuacisn)

Nombre del campo de POC

Obligatorio / opcional

Elementos de datos obligatorios

POC de Cuentas por cobrar Obligatorio Nombre, apellido, correo electronicoy teléfono
POC de EDI Mandatory if business wants to be | Nombre, apellido, correo electronico, direccion, ciudad, pais,
EDI capable teléfono, estado/provincia (si es Estados Unidos o Canada) y
codigo postal
POC de Comercio electronico Obligatorio Nombre, apellido, correo electrénico, direccion, ciudad, pais,
teléfono, estado/provincia (si es Estados Unidos o Canada) y
cédigo postal
POC de Comercio gubernamental Obligatorio Nombre, apellido, correo electronico, direccion, ciudad, pais,

teléfono, estado/provincia (si es Estados Unidos o Canadd) y
codigo postal

POC de Parte realizando la
certificacion

Obligatorio si ha utilizado un tercer
certificador para la certificacion de
un pequefio negocio.

Nombre, apellido, correo electronico, direccion, ciudad, pais,
teléfono, estado/provincia (si es Estados Unidos o Canada) y
cddigo postal

POC de Procedimiento

Obligatorio si ha ingresado detalles
de los procedimientos

Nombre, apellido, correo electronico, direccién, ciudad, pais,
teléfono, estado/provincia (si es Estados Unidos o Canadd) y
codigo postal

POC de Propietario Unico

Obligatorio si se ha seleccionado
Propietario Unico como tipo de

Nombre, apellido, correo electronicoy teléfono

negocio

POC de Comercio electronico alternativo Opcional Nombre, apellido, correo electrénico, direccion, ciudad, pais,
teléfono, estado/provincia (si es Estados Unidos o Canadd) y

codigo postal
POC de Comercio Opcional Nombre, apellido, correo electrénico, direccion, ciudad, pais,
gubernamental alternativo teléfono, estado/provincia (si es Estados Unidos o Canadd) y

codigo postal
POC de Rendimiento pasado Opcional Nombre, apellido, correo electrénico, direccion, ciudad, pais,
teléfono, estado/provincia (si es Estados Unidos o Canadd) y

codigo postal
POC de Rendimiento pasado alternativo Opcional Nombre, apellido, correo electrénico, direccion, ciudad, pais,
teléfono, estado/provincia (si es Estados Unidos o Canada) y

codigo postal
POC de Procedimientoalternativo Opcional Nombre, apellido, correo electrénico, direccion, ciudad, pais,

teléfono, estado/provincia (si es Estados Unidos o Canadd) y
c6digo postal




Informacion de POC

Si necesita actualizar un POC para una cuenta activa de SAM, los
pasos siguientes pueden ser utiles:

1.

Debe designarse un individuo como un Representante de
registro de la entidad.

Puede designarse un individuo para un POC de una agencia
para el registro de transacciones intra-gubernamentales/agencia
federal.

Usted puede actualizar la lista POC.

Los POCs son solo para referencia y no son necesariamente los
usuarios del sistema.




€YY Cuenta sistema del SAM

USER NAME

PASSWORD

System Account for US Federal X

I IGovernment Agency?

SYSTEM FOR AWARD MANAGEMENT

HOME SEARCH RECORDS DATA ACCESS GENERAL INFC

System for US Federal Agency?
Create Account: System

£
AM ——
orgot Username? Forgot Password?

By selecting "Yes", you are confirming your
account request is for an official U.S. Federal
government information system. You must
answer "Yes” to continue, Otherwise, go back
and create an individual user account,

Content Glossary

» Svstem for US Federal System for US Federal Agency?

Aesncyy Please provide an answer to whether this system account is for a system belonging to a US
N Federal Government Agency.,
’ System Account for a US Federal Government Agency? [Please select a value ¥

’ NEXT

wic)

SAM | System for Award Management 1.0 IBM v1.P.24.20150116-1831
WWW4
Note to all Users: This iz a Federal Government computer system.

Use of this svstem constitutes consent to monitoring at all times.

s l USA.gov_
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Resumen

Al principio de la presentacion, declaramos los siguientes objetivos:

Completar los pasos de la inscripcion a la Entidad Comercial y
Gubernamental NATO (NCAGE) para recibir un codigo NCAGE.

Completar el proceso de registro de SAM.
Definir la diferencia entre una cuenta individual y de sistema

Responder preguntas sobre SAM mediante el uso de los recursos de ayuda
disponibles en la solicitud.

Ponerse en contacto con el Departamento de Servicio Federal cuando no se
pueden responder preguntas usando recursos de ayuda en SAM.




Resumen (continuacién)

Al principio de la presentacion, declaramos los siguientes objetivos:

* Resolver las discrepancias entre el nombre legal comercial de NCAGE y
D&B.

« Explicar el proposito de la extension DUNS + 4,

« Definir la diferencia entre los campos obligatorios y opcionales
requeridos para la informacion de POC.

¢Hemos logrado nuestros objetivos?

Gracias por su participacion hoy




¢, Tiene mas preguntas?

Wwww.interact.gsa.gov

laeoutreach@gsa.gov



http://www.interact.gsa.gov/



